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California High School Proficiency Exam (CHSPE) 

Request for Applications 
Questions and Answers  

Errata 
June 2, 2003 

 
 
The following questions and answers pertain to the CHSPE Request for Applications 
(RFA).  Please read all the questions carefully to ensure adherence to technical 
requirements.  The errata can be found after question #59 in this document.  
 
Section 3.2 

1. The RFA requires that the applicant select from among “commercially available tests” 
one or more tests that closely meet the needs of the CHSPE program (p. 8).  The test(s) 
must have national norms (p. 9).  Would national norms be used in the scoring and 
reporting of test scores?   
Yes.   

 
2. If so, how? 

Scoring and Reporting will be as determined by the publisher. 
 

3. The RFA requires that the test(s) include at least one essay that assesses student writing 
ability (p. 8).   Must there be national norms for the essay test (or section of the test)? 
Yes. 

 
4. Could extant CHSPE essay prompts be used on the new CHSPE? 

Yes. 
 

5. Can the applicant propose developing and field-testing new CHSPE writing prompts? 
See Section 3.2 

 
6. Given that the purpose of the CHSPE is to measure proficiency in the basic skills taught 

in the public schools according to criteria established by CDE (p. 5), would you accept 
one or more criterion-referenced (rather than norm-referenced) tests if they met the other 
requirements (e.g., alignment with content standards, reliability, etc.) but did not have 
national norms? 
No. 

 
7. The RFA describes the current CHSPE as consisting of 100 multiple-choice questions in 

English language arts and mathematics, and an essay (p. 4).  The RFA indicates that the 
new CHSPE must have at least one essay (p. 8), but does not provide any other item-type 
or format information.  Could the mathematics section of the test include open-ended 
items?   
See Section 3.2 
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8. Could the English language arts section of the test include open-ended items (in addition 
to the essay(s) testing writing ability)?   
See Section 3.2 

 
9. Are there a minimum or a maximum number of multiple-choice or open-ended items on 

the new CHSPE? 
See Section 3.2 

 
10. Can the new CHSPE multiple-choice section(s) be either timed or untimed? 

See Section 3.2 
 

11. Can the new CHSPE essay(s) be either timed or untimed? 
See Section 3.2 
 

12. What type(s) of writing (e.g., narrative, persuasive) should the essay(s) elicit? 
See Section 3.2 

 
13. At what grade level should the essay writing section of the test be targeted? 

See Section 3.2 
 

14. The RFA requires that the applicant’s submission include a “discussion about the primary 
purposes and uses of the test series and a description of how the test scores are to be 
interpreted and used” (p. 8).  It is clear from the RFA that CHSPE test scores are to be 
interpreted as a measure of proficiency in the basic skills taught in the public schools 
according to criteria established by CDE, and that the scores are to be used to award/deny 
Certificates of Proficiency (p. 5).  Do you want this discussion and description to focus 
on the test(s) as they were originally developed and as they were originally intended to be 
used?  
Yes.   

 
15. If not, what should this discussion focus on? 

The discussion should focus on the test as originally developed.   
 

16. The new CHSPE must “closely reflect the content standards for mathematics (grades 6, 7, 
and Algebra I) and English language arts standards for grades 9-12” (p. 5).  This includes 
approximately 130 mathematics standards and 79 English language arts standards (not 
counting the listening and speaking standards) representing a fairly wide range of 
achievement.  On a test of reasonable length, it will be impossible to even have one item 
per standard. Among all these standards, what should the test focus on?   
A majority of the items for the math test should be aligned to the standards for Algebra 1. 
A majority of the items for the English language arts test should be aligned to the 
standards for grades 11 and 12. 
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17. Where should the emphasis be? 
A majority of the items for the math test should be aligned to the standards for Algebra 1.  
A majority of the items for the English language arts test should be aligned to the 
standards for grades 11 and 12. 
 

18. Will the new CHSPE be expected to cover the English language arts standards for 
listening and speaking? 
No. 

 
19. Task 2F asks the applicant to demonstrate the capacity to perform work “of this type.”  

Please clarify “of this type.”  Does it refer only to the other parts of Task 2, or does it 
refer to all tasks described in the RFA?   
See errata #2 and #3. 

 
20. If it refers to all tasks, should it be placed within the applicant’s discussion of Task 2 or 

somewhere else?   
See errata #2 and #3. 

 
21. Would the applicant’s response to Task 2F be scored?   

See errata #2 and #3. 
 

22. If so, how many points would be possible? 
See page 33, Section 8, Step II. 

 
23. Are there any commercially available, nationally normed tests that would be ineligible 

for use in the CHSPE program? 
See Section 3.2 

 
Section 3.4 
24. The RFA calls for four information bulletins, each covering information on examinations 

offered during the current academic year as shown below: 
Bulletin Distributed by: Covers these administrations: 
January 1, 2004 Spring 2004 
September 1, 2004 Fall 2004, Spring 2005 
September 1, 2005 Fall 2005, Spring 2006 
September 1, 2006 Fall 2006 

The problem of having two information bulletins that are applicable to only a single 
administration results from the bulletins being based on academic years and the contract 
being based on calendar years. To save program costs (covered by examinee fees), can 
the applicant propose an alternative to this information bulletin schedule (e.g., three 
calendar year bulletins, or two bulletins each with three administrations)? 
As the school year is from July 1 through June 30, it is necessary that the information 
bulletin be provided to school districts for each school year.  Additionally, because the 
contract begins during the middle of the 2003 – 2004 school year, it is necessary that the 
information bulletin be provided at the beginning of the contract.   
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Section 3.5 
25. Please provide more information about the “fee waiver in cases of financial hardship” (p. 

13).  Specifically, how would candidates apply for a fee waiver? 
CDE and the test administrator will agree upon procedures.  

 
26. What criteria will be used to determine if a candidate is eligible for a fee waiver? 

CDE and the test administrator will agree upon procedures.  
 
27. Who will decide how many fee waivers will be granted? 

CDE and the test administrator will agree upon procedures.  
 

28. If there were more fee waiver applications than fee waivers available, would fee waivers 
be granted on a first-come first-served basis, on the basis of greatest need, or on some 
other basis? 
CDE and the test administrator will agree upon procedures.  

 
29. Would candidates be given the opportunity to appeal a fee waiver denial? 

CDE and the test administrator will agree upon procedures.  
 

30. Would candidates send in a fee waiver application with their registration form and 
payment?   
CDE and the test administrator will agree upon procedures.  

 
31. What happens to a candidate who submits a fee waiver application and half payment with 

her registration form and is then denied a fee waiver, either because she does not qualify 
or because there are not enough fee waivers for all who apply? 
CDE and the test administrator will agree upon procedures.  

 
32. Would the fee waiver apply only to a regular registration fee and not to a late registration 

fee? 
CDE and the test administrator will agree upon procedures.  

 
33. Do you have legal authority to charge candidates more to subsidize fee waivers?  (Ed. 

Code §48412(c): The State Department of Education may charge a fee for each 
examination application in an amount sufficient to recover the costs of administering the 
requirements of this section.  However, the fee shall not exceed an amount equal to the 
cost of test renewal and administration per examination application.” [Emphasis added]) 
CDE and the test administrator will agree upon procedures.  

 
Section 3.6 

34. In Task 3.6.B, is the “payer” different from the registrant? 
See errata #5. 

 
35. Currently, registrants have until the regular registration deadline (a postmark date) to 

submit a withdrawal request to receive a partial refund.  The RFA states that registrants 
must cancel their registration at least five business days prior to the registration deadline.  
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This requires the establishment of an additional deadline that is different from the 
registration deadline, is likely to cause confusion and resentment, and increase program 
costs by generating additional telephone calls.  Would the CDE allow registrants to 
receive a partial refund if they submit their written withdrawal request by the regular 
registration deadline (a postmark date) as is currently done? 
See errata #5. 

 
Section 3.8 

36. On the current CHSPE, a minimum score is required on the essay to pass the test, 
regardless of performance on the multiple-choice section.  Would this same rule be 
applied to the new CHSPE? 
The test publisher is expected to specify how items in the test are scored.  CDE will 
determine the passing score for the test after the test is selected. 

 
37. If a minimum score is required on the essay(s) to pass the new CHSPE, regardless of 

performance on the other test sections, should an essay that gets scores of one point 
above the passing level and one point below the passing level be scored a third time?  
The test publisher is expected to specify how items in the test are scored.  CDE will 
determine the passing score for the test after the test is selected. 

 
38. For example, if a minimum of six points is required to pass, should an essay that is scored 

a 3 by one reader and a 2 by the second reader be scored a third time? 
The test publisher is expected to specify how items in the test are scored.  CDE will 
determine the passing score for the test after the test is selected. 

 
39. What responsibilities, if any, would the contractor have regarding essays that suggest an 

examinee is currently being harmed, is in danger of being harmed, or is a danger to 
others? 
CDE will provide the test administrator with guidelines to follow in the event that a 
reader identifies a paper that may display an indication of problem or a potential 
problem.  

 
40. What responsibilities, if any, would CDE have regarding essays that suggest an examinee 

is currently being harmed (physically or psychologically), is in danger of being harmed, 
or is a danger to others? 
CDE will provide the test administrator with guidelines to follow in the event that a 
reader identifies a paper that may display an indication of problem or a potential 
problem.  

 
41. Does CDE have a CHSPE scoring rubric that will be required for the scoring of the 

essays? 
No. 

 
42. Will CDE have to approve the anchor papers used for scoring the essays?  If yes, should 

the contractor build in costs associated with rangefinding? 
No.  
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Section 3.9 
43. Examinees need to pass the CHSPE to receive a Certificate of Proficiency.  The RFA is 

silent about setting the passing standard (i.e., the minimum passing score).  Who would 
determine the passing standard?   
The test publisher is expected to specify how items in the test are scored.  CDE will 
determine the passing score for the test after the test is selected. 

 
44. What process would be used to set the passing standard?   

The test publisher is expected to specify how items in the test are scored.  CDE will 
determine the passing score for the test after the test is selected. 

 
45. Would there be separate passing standards for separate sections of the test, or a single 

passing standard for all sections combined?   
The test publisher is expected to specify how items in the test are scored.  CDE will 
determine the passing score for the test after the test is selected. 

 
46. What role, if any, would the test’s national norms play in determination of the passing 

standard?   
It is anticipated that the norm data will be considered by CDE along with other test data.   

 
47. When would the process be implemented, and when would the passing standard be 

determined?   
The passing standard will be set prior to the release of results for the first administration 
of the CHSPE identified in this RFA. 
 

48. What role would the contractor have in the standard-setting process? 
None. 

 
49. Must the passing standard on new test be equated to the passing standard on the current 

test? 
No. 

 
50. Should passers be informed only that they have passed, or should they be given some 

score and/or performance information? 
Students will receive the test publisher’s results report. 

 
51. Should non-passers be informed only that they have not passed, or should they be given 

some score and/or performance information? 
Students will receive the test publisher’s results report. 

 
52. The current Certificates of Proficiency include a state seal that is printed in gold ink.  

Does CDE want the certificates to be embossed with a raised seal, a more expensive 
process? 
This will be at the discretion of the contractor with the approval of CDE. 
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Section 3.10 
53. What is the estimated annual volume of the following? 

 • Letters of verification - Approximately 3,500 
 • Duplicate certificates - Approximately 3,500 

 
54. In Task 3.10.B, is the “payer” different from the examinee who requests the records? 

See errata #8. 
 
55. If the “payer” is different from the examinee who requests the records?  (54) Given that 

payment for records can only be made with money orders or cashier’s checks, on which 
the purchaser may or may not include his/her name, is it necessary for the contractor to 
include in the electronic file the name of the “payer”?  
See errata #8. 

 
Section 4.4 

56. The last administration of the contract will likely be in November 2006, and scores will 
be reported five weeks later in December.  To allow sufficient time for the contractor to 
produce the 2006 statistical report (p. 16), it may be necessary that the contract run 
beyond the December 31, 2006, data anticipated in the RFA (p. 19). 
CDE expects that all products will be produced by the end of the contract. 

 
Section 7.3 

57. The RFA specifies that all materials developed or produced under the terms of contract 
will become the property of the CDE (p. 27).  The RFA also requires the procurement of 
one or more commercially available tests (p. 8).  Because of the specific requirements of 
the CHSPE (pp. 8-10), it may be that a test owner will have to modify one or more 
commercially available tests, not by developing new test items, but by (for example) 
reorganizing, reformatting, retitling, etc. existing test materials.  These new test forms 
would have been “produced” or “developed” in connection with this agreement, but this 
modification should not require the test owner to relinquish ownership.  If that were the 
case, it is unlikely that any test owner would offer its test(s).  Please clarify this contract 
requirement in light of the requirement to procure and use one or more commercially 
available tests.  (Drawing a distinction between existing materials and newly developed 
materials might be useful.) 
This is not meant to include proprietary materials belonging to the test publisher.  
Modifications to the test by the test publisher are not considered materials produced 
under the terms of the contract. 

 
Section 8 

58. Please describe the process by which the review panel will determine a single, final score 
for each application in the second step of the evaluation process. 
See Section 8, Evaluation and Award Process, Step II on page 33 of the RFA. 

 
Appendix 2: List of Deliverables by Task 

59. For each task, this list includes all subheadings in the RFA.  Not all subheadings, 
however, appear to be contract deliverables (e.g., Discussion of Norming Sample, 
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Demonstration of Capacity, Payment of Costs, Records Processing Fees, and several 
others).  Please clarify the actual contract deliverables. 
CDE expects the test administrator to provide all documents as indicated in Appendix 2. 

 
Errata 

 
1. Page 6, Section 2: After “…and once in the spring (usually in April).” insert the 

following sentence: “In addition, the successful applicant must administer the 
examination during each summer recess and at other times necessary to accommodate 
those test takers with special needs who are unable to attend one of the regular 
examinations.” 

 
2. Page 10, Section 3.2.F: In the first sentence delete “capacity to perform work of this 

type,” and insert “capacity to perform all work required under this RFA,”. 
 

3. Page 10, Section 3.2.F: delete F. Demonstration of Capacity and insert on Page 8, after E. 
Reports.  

 
4. Page 13, Section 3.5.D: After “…to be administered in 2004 – 2006” insert: “in the 

summer, fall and spring.”   
 
5. Page 14, Section 3.6.B: After “…including the following information:” insert student’s; 

after “…and middle initial” delete “of payer;” and insert “ if the payer is different, 
include the payer’s first name, last name and middle initial;” 

 
6. Page 16, Section 3.9.B.: In the first sentence, delete “five” and insert “six”.   

 
7. Page 16, Section 3.9.C.: After “…and transmit it directly to the examinee.” insert the 

following: 
 

“1. Score Verification Request – The test administrator shall provide a process and fee 
structure for students to request verification of a score received on the most recent 
administration of the CHSPE.” 

 
8. Page 17, Section 3.10.B:  After “…including the following information:” insert student’s; 

after “…and middle initial” delete “of payer;” and insert “ if the payer is different, 
include the payer’s first name, last name and middle initial;” 

 
9. Page 25, Section 5.2: After “… in the California School Accounting Manual.” insert the 

following sentences: “The budget must include expenses for special day administrations 
for test takers who are unable to test on the regular test dates.  Additionally, the budget 
must include one summer administration each year averaging 1,000 examinees per 
administration in 15 – 20 sites.” 
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